Advanced English Exercise

Functions, Style and Register # | — Answers

Match the sentence openings below (1-39) to the functions (A-M)

® >

AT TIOMmMoN

Agreeing

Asking for
explanation/clarification
Asking for information
Asking for suggestions
Complaining
Disagreeing
Explaining / clarifying
Expressing gratitude
Expressing opinions
Giving information
Making suggestions
Offering

Persuading

CoNoORA~®ON =

Could you please send me details Of .. .. .....cooiiiiiiiii e [C]
Enclosed please find information on ... ..o [J]
| am not altogether sure about .. .................. .[B]

| am pleased to be able to inform you that ..
| am pleased to be able to offer you.............. .[L]
| am very grateful (indeed) for .. .......ccccooiiiiiiiiiii e

| am writing to express my (extreme) dissatisfaction with .. ... .

| couldn’t agree with you more when you say that .. .. ...

I have pleasure in iNVitiNg YOU 0 .. .. ..ooiiiiii e

| have to say that | am not altogether happy about ..

| quite agree with you when you say that .................. .

I really must thank you fOr .. .. ...

I should be grateful if you could Clarify .. ........cccoiiiiiii e

I should be interested in hearing your opinions on ..... .

| think if you look more clearly at .. you will see that .. .. .[M]
| think there can be little doubt that .. .................. .[M]
| was wondering whether you were aware that .. .[J]
| wonder if you might be interested in .. .. ............ .[L]
| wonder whether you have considered .. .. ..o K]
| would be grateful for any suggestions you might be able to make regarding ..... .....[D]
| would be interested in receiving information about ..... ........ccccoiiiiiiiiie

I’'m not altogether sure that | agree with you when you say that .. .
INOthEr WOTAS .. .. oo

It is my own considered opinion that .. ...

It is not clear (to me) whether .
Itis quite clear to me that .. ...

It was extremely Kind Of YOU 10 .. ..coooiiiiiiii e
One possibility mightbe to .. .........ccccoeiieeie.

One possible disadvantage of .. might be that . .
Perhaps >| should make it clear that .. ...
Perhaps you could arrange for me to receive information about .. .. ..............ccc.
Perhaps you might have some ideas on this matter ? ................. .[D]
Permit me to disagree with you when you say that .. ... .[F]
Personally, [ feel that .. .. ... .n
Surely, if you consider the matter more carefully, you can not fail to see that . .[M]
This is not what | have come to expect from .. ........ccccoiiiiiiiiiiiiieeee .[E]
To put it @aNOthEr WAy, .. .. ettt [G]
You are quite right when you say that .. ... [A]



